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JOB DESCRIPTION AND POSITION CLASSIFICATION 
 

CLASSIFICATION 

      
DWR POSITION NUMBER 

      

SAP POSITION NUMBER 

      

MCR 

      
APPOINTEE 

      

SAP PERSONNEL NO. 

      

DIVISION/SECTION  

      
COLLECTIVE BARGAINING IDENTIFIER 

 
Management Related BU: 

        

 
Supervisory Related BU: 

        

 
Confidential Related BU: 

        

 
Rank and File BU: 

        

RESPONSIBILITIES EXERCISED  

  Supervisory  Lead Person 

IMMEDIATE SUPERVISOR (Print) 

      

SUPERVISOR'S CLASSIFICATION  

      
APPROVED BY (Personnel Analyst's Name)  

      

DATE 
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SUPERVISOR’S STATEMENT: I HAVE DISCUSSED THE DUTIES OF THE POSITION WITH THE EMPLOYEE. 
SUPERVISOR’S NAME (Print) 

      

SUPERVISOR’S SIGNATURE 

 
DATE 

EMPLOYEE’S STATEMENT: I HAVE DISCUSSED WITH MY SUPERVISOR THE DUTIES OF THE POSITION AND HAVE 
 RECEIVED A COPY OF THE DUTY STATEMENT. 
EMPLOYEE’S NAME (Print) 

      

EMPLOYEE’S SIGNATURE 

 

DATE 
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	Activity
	Activity

	MRBU: Yes
	Management Related: M10
	SRBU: Off
	Supervisory Related: 
	CRBU: Off
	Confidential Related: 
	RFBU: Off
	Rank and File: 
	responsibilites: Yes
	IMMEDIATE SUPERVISOR: Victor Pacheco
	SUPERVISOR'S CLASS: Principal Engineer, Water Resources
	personnel analyst: SCM
	personnel date: 05/26/11
	PERCENT OF TIME: 




















60%
	activity: POSITION SUMMARY
The Program Manager I, California Bay-Delta Authority, for the Delta Conveyance Fish Science Section in the Delta Conveyance Branch serves as the Supervising Biologist and Project Manager over a high-profile scientific program under the direction of the Principal Engineer, Water Resources, Delta Conveyance Branch.  The incumbent is responsible for formulating policies, overseeing and managing the activities of the unit to fulfill regulatory monitoring requirements under the Operational Criteria and Plan (OCAP) Biological Opinions (BO) issued by the U.S. Fish and Wildlife Service (USFWS) and National Marine Fisheries Service (NMFS); and the Incidental Take Permit (ITP) issued by the Department of Fish and Game (DFG) in relation to Water Management. 

ESSENTIAL FUNCTIONS
This position requires the incumbent to work cooperatively with other DWR and agency staff in addressing delta fishery survival issues pertinent to DWR activities; maintain regular, consistent, and predictable attendance; and exercise good judgement.  The duties of this position require a high degree of project management skills and technical expertise; managerial skills; ability to work independently to identify problems and develop recommendations on courses of action; lead complex and difficult scientific investigations; knowledge of State Water Project (SWP) facilities, knowledge of federal, State, and local environmental laws and regulations; and written and verbal communication skills.

Coordinate, oversee, and manage activities related to meeting the regulatory requirements issued in the NMFS and USFWS OCAP BO's and the DFG ITP, including but not limited to the John E. Skinner Fish Protective Facility Screening Efficiency and Clifton Court Forebay Predation Reduction studies.  Responsibility includes managing specific project or research to confirm proportional causes of mortality due to flows, exports and other project and non‐project adverse 
effects on sensitive fish species.  Manages and directs staff on fish monitoring studies and analyses to evaluate the effects of the SWP on fishery resources in the Sacramento-San Joaquin
	classification: Program Manager I, California Bay-Delta Authority
	appointee: Vacant
	dwr position number: 1390-0783-600
	sap personnel no: 
	sap position number: 50000381
	division: Bay-Delta Office/Delta Fish Improvements
	mcr: 1
	percent 2: 







25%









15%
	activity2: Delta that are of concern to DWR and fishery agencies.  Ensure development and oversight of program guidelines, applications, and policies.  Develop recommendations for consideration by management for the mitigation of adverse effects and protection of fishery resources in the Delta.  Functions include coordinating with outside agencies, managing multi-disciplinary staff from other Divisions within DWR and from other agencies providing study support through internal or interagency agreements, and overseeing consultants' work.  Resolve issues of misunderstandings or interpretation.  

Manages and oversees the day-to-day activities of the unit in the areas of personnel management, budget development, program control, and other general administrative activities. These activities include employee appraisals and development, evaluation of staff training needs, time approval, enterprise budget planning, expenditure monitoring and projections, and the creation of SAP reports.  The general administrative managing and oversight is provided to ensure that the Department personnel policies are followed and implemented and expenditures are appropriate.  Assists Branch Chiefs with project scheduling, task tracking, and contract management to ensure that the work is efficiently performed in accordance with the work plan and within budget and schedule. 

Assigns and oversees environmental compliance services on projects with regard to Delta fish mitigation and monitoring requirements.  Ensures development, preparation, and review of environmental documentation such as biological assessments and opinions, environmental impact reports, monitoring and compliance reports, permit applications, and mitigation recommendations in support of routine and complex DWR construction and maintenance projects to meet applicable federal, State, and local laws and regulations are complete, consistent and follow program guidelines.  Coordinates at the staff level with State, federal, and local agencies, organizations and private parties.

SPECIAL REQUIREMENTS
Must possess extensive knowledge of fish biology and regulations related to delta flow management and SWP delta facilities; and have experience working with applicable federal, State, and local environmental regulatory agencies, such as U.S. National Marine Fisheries Service, U.S. Fish and Wildlife Service, California Department of Fish and Game, and California State Water Resources Control Board.  

Must possess a valid California State driver's license in order to drive to various meetings and project locations.  

Must be physically fit to meet the demands of field work in terrestrial and aquatic habitats; must be able to swim at least 50 yards and stay afloat at least 10 minutes; must be able to lift, pull or push equipment or objects weighing up to 70 pounds. 

Must be willing to work extended hours on occasion. 
	supervisor name: 
	employee name: 


